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Parent Guide to Applying for 2020-2021 KS Campus Financial Aid 

Click Here 

Step 1 
Open your Internet browser and navigate to Kamehameha Schools’ Outreach Support Services 
website at https://apps.ksbe.edu/financialaid.  Scroll down, find and select “Kamehameha Schools  
K-12 Financial Aid Program”. 

IMPORTANT REMINDERS, PLEASE READ BEFORE BEGINNING 
1. Both birth parents must complete their own separate financial aid applications through TADS if 

both birth parents do not share the same household. 
 

2. There is a $32 processing fee payable to TADS to process your application.  Fee waivers are 
available to qualifying applicants.  Contact the KS resource center for more information. 

 
3. If you already completed a 2020-2021 TADS financial aid application for Kamehameha Schools’ 

Pauahi Keiki Scholars and/or Kamehameha Schools preschool financial aid programs then 
STOP.  Do NOT complete a new TADS financial aid application detailed here.  Log into your 
TADS account, open your existing financial aid application and add KS Kapālama campus, KS 
Maui campus or KS Hawaiʻi campus  to your list of schools or contact TADS Parent Support at  
1-800-477-8237 and ask a TADS support representative to add your respective KS campus your 
existing application. 

 

4. You must upload documents to TADS as part of your application.   
 

5. Deadline to apply is June 30, 2020. 
 

6. Make contact to your nearest KS resource center if you need assistance or have questions.  We 
are here to help you with your application so don’t delay. 
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Step 3 
You will be directed to a TADS/Kamehameha Schools splash page. 

Step 2 
Select “2020-2021 Program Information”, review the information and gather your required docu-
ments listed in the checklist and click on “Apply Now”. 

Click Here 
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Step 5 
You will be directed to the secure TADS login page.  If you already have a TADS account, sign in 
with your email and password.  If you are new to TADS, select “Create a New Account” to proceed. 

Step 4 
Review the information on the splash screen and answer the following questions on the screen: 
 
Please confirm the statement above in order to continue. 
Select “I agree with the terms and conditions above” to continue. 
 
Are you applying for a Kamehameha Schools Financial Aid Scholarship (preschool-12)? If 
so, select YES. 
Select “Yes” 
 
Then select “Click Here to Continue”. 
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Step 6 
Once logged into TADS, you will be directed to the TADS Financial Aid Application page.  Please 
review the four phases of the application process.  You may also view and download the TADS fi-
nancial aid application worksheet from this page.  The worksheet is a detailed line-by-line reference 
of all the financial and asset information you will need to complete your application.  Some families 
find it easier to gather data and pre-fill the worksheet first and then transfer the numbers to the 
online application. 

Download the optional financial 
aid application worksheet here. 

Step 7 
Under the “Apply For Financial Aid” section, select Hawaiʻi (HI) from the dropdown box.   
 
The “City” dropdown box will appear.  Select Honolulu for KS Kapālama, Pukalani for KS Maui or 
Keaʻau.   
 
The “Select Your School” dropdown box will appear.  Select the appropriate KS campus you want to 
apply for.   
 
Be sure the yellow highlight shows 2020-2021 as the school year you are applying for.  Review the 
acknowledgement statement and check the box.   
 
Please note the disclaimer in the gray box about changing and adding schools you are applying for. 
 
Click on “Start Application”. 
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Step 8 
Review the supporting documentation and Phase 1 information and select “Continue Application”. 
 
Step 9 
The system will take you to the “Parent/Guardian” tab as indicated in the process flow at the top of 
the screen. Enter parent/guardian information in section 1 and household address information in 
section 2.  Select “Save and Continue”. 
 
Please note from this point further, if the system determines an error is made in the data entered or 
format of the data or if a required field was left blank, the system will highlight the problem area in 
red for your review and correction before allowing you to proceed to the next step.  Also, you can 
hover over the blue question marks for pop-up tips pertaining to various sections of the application. 
 

Step 10 
Under the “Work” tab, in section 3, enter information pertaining to employment.  Section 4 pertains 
to self-employment.  If an applicant is self-employed or owns their own business, more complex fi-
nancial data will need to be entered.  Please read the section carefully and refer to your federal tax 
return for required data and figures.  When done, select “Save and Continue”. 
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Step 11 
Under the “Income” tab, in section 5 “Other Monthly Income”, enter applicable non-employment in-
come such as public assistance, SNAP benefits, Social Security benefits, etc.  If any income cate-
gory does not apply to you, enter a “0” in the box.   
 
In section 6 “Other Yearly Income”, enter applicable annualized income such as interest, unemploy-
ment, workers comp, etc.  If any income category does not apply to you, enter a “0” in the box.   
 
In section 7 “If You Pay Rent”, enter applicable monthly rent and renters insurance.  If you do not 
pay rent or have renters insurance, enter a “0” in the box. 
 
In section 8 “Yearly Energy Expenses”, enter applicable yearly utilities costs.  If any category does 
not apply to you, enter a “0” in the box. 
 
When done, select “Save and Continue”. 
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Step 12 
The “Assets” tab is comprised of sections 9-14 pertaining to homes, vehicles, retirement plans and 
other assets you may own.  Enter any applicable figures as they pertain to your ownership of any of 
the listed assets.  If any category does not apply to you, enter a “0” in the boxes.   
 
When done, select “Save and Continue”. 

Step 13 
The “Expenses” tab is comprised of sections 15-17 pertaining to medical expenses, child support 
expenses and day care/elder care expenses you may have.  Enter any applicable figures as they 
pertain to you.  If any category does not apply to you, enter a “0” in the boxes.   
 
When done, select “Save and Continue”. 
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Step 14 
The “Misc” tab is comprised of sections 18-21 pertaining to charitable giving, miscellaneous debt, 
special circumstances and education contributions you may have.  Enter any applicable figures as 
they pertain to you.  If any category does not apply to you, enter a “0” in the boxes.  Depending on 
the circumstance, a box may appear requiring further clarification.  Enter a statement detailing the 
nature of the circumstance. 
 
When done, select “Save and Continue”. 

Depending on the circumstance, a box may appear requiring further clarification.  Enter a statement 
detailing the nature of the circumstance. 
 
When done, select “Save and Continue”. 
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Step 15 
The “Schools” tab is used to add any additional preschool you may be interested in applying for.  
Select “Add Additional School” and select additional schools from the dropdown list.  Do not select 
“Add Additional School” if you do not wish to add other schools to your application. 
 
When done, select “Save and Continue”. 

Step 16 
The “Dependents” tab is used to add your keiki for your application.  Select “Add Additional De-
pendent” to add other dependents such as other children, children attending college and elderly 
adults to your application.   
 
When done, select “Save and Continue”. 
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Step 17 
The “School Selection” tab is used to confirm where your child may be attending during 2020-2021  
Select the appropriate school for each keiki. 
 
When done, select “Save and Continue”. 

Step 18 
The “Scholarships” tab is used to apply for other scholarships that utilize TADS.  Select “Save and 
Continue”. 
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Step 19 
The “Other Questions” tab is used to provide additional information pertaining to your household.  
Please provide a response to all questions.   
 
Depending on the circumstances regarding custody agreements and whether both birth parents re-
side in the same household, a box may appear requiring further clarification.  Enter a statement de-
tailing the nature of the circumstance. 
 
When done, select “Save and Continue”. 
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Step 20 
The “Review” tab is used to review all components of your application prior to submittal.  You may 
go back and review sections accordingly.  Sections with a green checkmark indicate complete with 
no errors.  Please provide a response to all remaining questions on this tab.   
 
Depending on the circumstances regarding household composition, a box may appear requiring fur-
ther clarification.  Enter a statement detailing the nature of the circumstance. 
 
When done, select “Save and Continue”. 
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Step 21 
The final part to the application is submitting payment to TADS for processing.  TADS charges a 
$32 non-refundable processing fee payable by credit/debit card or direct debit of a checking/savings 
account.  A fee waiver from Kamehameha Schools may be available for qualifying families that may 
meet the following: 
 
1. Indigent status based on annual household income below: 
 
 
 
 
 
 
 
 
 
 
 
 
2. Household receiving AFDC/TANF cash benefits only. 
3. Keiki is a ward of the court. 
4. Keiki is in foster care. 
 
Fee waivers are only provided in-person at the Resource Center as additional paperwork is re-
quired.  If you feel you may qualify for a fee waiver, you may exit the TADS application and log out 
of TADS at this time.  TADS will automatically save your application for completion at a later time. 
 
If you are not requesting a fee waiver, enter your payment options and click on “Submit Payment 
and Application” to complete your application. 
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Next Steps 
Submitting a TADS financial aid application for KS financial aid does not complete the application 
process.  You will next be required to upload your eligibility and supporting documents into your 
TADS account.   
 
Review the aforementioned eligibility document checklist in Step 2 to determine the documents you 
will need to upload.  Your TADS account will also detail the documents required for your application.  
You can upload documents yourself via your TADS dashboard. 
 
Documents can also be brought to the Resource Center and KS staff will gladly assist you to upload 
the documents into TADS. 
 
Once all required documents are uploaded, TADS will review and process your application and for-
ward it to Kamehameha Schools’ Outreach Support Services.  You may receive communication 
from TADS or Kamehameha Schools as well.   
 
Feel free to contact the KS Resource Center for any questions or assistance regarding your KS  
financial aid application. 
 
Mahalo for applying! 
 
For further information and assistance, please contact your nearest KS Resource Center: 
 
 
Kauaʻi & Niʻihau Region    Maui, Molokai, Lānaʻi Region 
(808) 245-8070     Molokai Resource Center 
ksrckauai@ksbe.edu    (808) 553-3673 
       ksrc@ksbe.edu 
O‘ahu Region 
O‘ahu Resource Center    East Hawaiʻi Island Region 
(808) 534-8080     (808) 982-0851 
ksrc@ksbe.edu     ksrc@ksbe.edu 
 
O‘ahu Region     West Hawaiʻi Island Region 
Community Learning Center at Māʻili  (808) 322-5400 
(808) 843-9650     ksrc@ksbe.edu 
ksrc@ksbe.edu 
 
O‘ahu Region 
Windward Mall 
(808) 534-8780 
ksrc@ksbe.edu 
 
Maui, Molokai, Lānaʻi Region 
Maui Resource Center 
(808) 242-1891 
ksrc@ksbe.edu 


